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Iosoxkenne 06 apxuse MBOY COII Ne 10

1. O0mume noJ1oKeHNs

1. Tlonoxenue 06 apxuse MBOY COII Ne 10 pa3paboTaHO B COOTBETCTBHM IPHUKA30M
PocapxuBa ot 31.07.2023 Ne 77 «OO0 yrBepxkaenun IlpaBus opraHu3anmuyd XpaHEHUS,
KOMIUIEKTOBAHHUS, y4eTa M HCIOJIb30BaHUSA NOKYMEHTOB ApxuBHoro ¢onna Poccuiickoii
denepanii ¥ IPYruX apXUBHBIX JOKYMEHTOB B TOCYAAapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYTIPaBIEHUS U OpraHu3alusxy», npukazom Pocapxusa ot 11.04.2018 Ne 42 «O6
YTBEP)KJICHUH ITPUMEPHOTO MOJIOKEHUS 00 apXUBE OPTraHU3aAIIHN.

2. ApxuB MBOY COII Ne 10 (manee — ApxuB 00pa3oBaTe/ibHOIl OpraHU3alny) BBHICTYHAET
MCTOYHUKOM KOMIUIEKTOBAHHSI TOCYIaPCTBEHHBIX, MYHHUIIUITALHBIX apXUBOB.

3. ApxuB co3/1aeTcs Ha IIPpaBax CTPYKTYPHOTO MO/Ipa3AeieHNs, OCYIECTBISIONIEr0 XpaHEeHUE,
KOMIUIEKTOBaHHME, YY€T W HCIOJb30BaHUE JOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit
denepanuu, T0KyMEeHTOB BpeMeHHBIX (cBbimie 10 JieT) CpOKOB XpaHEHHs, B TOM YHCIIE O
JMYHOMY COCTaBy, 0Opa30BaBIIUXCS B ACATEIBHOCTH OPTaHHM3alldd, a TaKXe TOATOTOBKY
JTOKYMEHTOB K Iepeadye Ha MOCTOSHHOE XPAaHCHHE B IOCYIAPCTBEHHBINH (MyHHIIUIATbHBIH)
apXWB, HUCTOYHUKOM KOMILICKTOBAHUS
KOTOPOT'O BBICTYIAeT 00pa3oBaTelbHas OpraHu3aIusl.

4. ApXuB B CBOEH JEATEIBHOCTH PYKOBOACTBYyeTcs DenepanbHbiM 3akoHOM 0T 22.10.2004 Ne
125-d3 «O06 apxuBHOM jnene B Poccuiickoit ®@eneparun», dDenepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 oOpazoBanmu B Poccuiickoit ®Denepanun», HHBIMA
HOPMAaTHBHBIMHU TIPaBOBBIMH akTaMu Poccuiickoit ®enepauuu, cyObekta Poccuiickoii
deneparyn B chepe apXHBHOTO nena " JeTOTIPON3BO/ICTBA,
yCTaBOM, JIOKaJIbHBIMH HOPMATHBHBIMU aKTaMU U ITpUKa3aMH 00pa3oBaTeIbHON OpraHnu3aluy,
HACTOSIIIAM TIOJIOKEHUEM.

2. CocTaB JOKYMEHTOB apXHBa 00pa30BaTe/bHOI OpraHu3anuu

5. ApxuB 00pa3oBaTeIbHON OpraHU3alMK XPAHUT:

a) JTOKYMEHTBI TIOCTOSTHHOTO U BpeMeHHbIX (cBbimie 10 jeT) cpokoB XpaHEHHs], B TOM YHCIIE
JOKYMEHTHI T10 ITMYHOMY cOoCcTaBy, oOpa3oBaBmmecs B aesrensHoct MBOY COILI Ne 10;

0) JDOKYMEHTHI TIOCTOSHHOTO XpPaHEHUS W JOKYMEHTHI 10 JHYHOMY cocTaBy (oHaa(oB)
OpraHHU3alUi-NPEeANIeCTBCHHUKOB (TIPH UX HAJTMYHH);

B) apXUBHbIC (DOHIBI TUYHOTO MPOUCXOXKIACHHS (P UX HAJMYHH);



r) ¢hoHn monb30BaHus (apxuBa) (pU HATTMYUH);

1) CHOpPaBOYHO-TIOMCKOBBIC CPEICTBA K JOKYMEHTaM M YYCTHbIE JOKYMEHTBI ApXHBa
00pa3oBaTEeNbHON OPraHU3aAIIH.

3. 3amaun ApxuBa 00pa3oBaTeJbHO OpraHu3auuu

6. K 3amagam ApxuBa 00pa3oBaTeIbHON OpraHU3aI[UU OTHOCSITCS

6.1. Opranuzanus XpaHeHHUs JTOKYMEHTOB, COCTaB KOTOPBIX HPEIyCMOTPEH IYHKTOM 5
Hacrosuero [lonoxenus.

6.2. KommuiektoBanue ApxuBa  00pa3oBaTelIbHOM  OpraHH3alUM  JOKYMEHTaMH,
oOpaszoBaBmmmucs B fesitenbHocTd MBOY COIL Ne 10.

6.3. Yuer JOKYMEHTOB, HaXOAAIIUXCS HAa XpaHeHHMH B ApxuBe 00pa3oBaTelIbHOMN
OpraHH3alMH.

6.4. Vcnonb3oBaHue JOKYMEHTOB, HaXOSAIIUXCS HA XpaHEHUH B ApXuBe 00pa3oBaTEIbHOMN
OpraHM3alMH.

6.5. I[ToaroroBka U CBOEBpeMEeHHas mepenada TOKyMeHTOB ApxuBHoro (onma Poccuiickoit
denepanuy Ha MOCTOSIHHOE XPAHCHUE B FOCYAAPCTBEHHBIN (MyHUIUITATBHBIN) apXUB.

6.6. MeTtonuyeckoe PyKOBOJACTBO M KOHTPOJb 3a (popMHupoBaHHEM U OPOpPMIICHHEM JAeN B
CTPYKTYPHBIX MOJpa3/JCJICHUsAX OpraHMU3allid M CBOEBPEMEHHOW Iepenadel ux B ApXuB
00pa30BaTeNbHOI OpraHu3aluu.

4. ®yHknuu Apxusa 00pa3oBaTeIbHO OpPraHNu3auuu

7. ApxuB 00pa3oBaTENbHON OPraHU3alMK OCYIIECTBIISET CleayIoImue QyHKINN:

7.1. OpraHusyer npueM JOKYMEHTOB IMOCTOSIHHOTO W BpeMeHHbIX (cBbimie 10 yet) cpokoB
XpaHEeHus, B TOM YHUCIIE TI0 IMYHOMY COCTaBy, oOpa3oBaBiinxcs B aestenbHoct MbOY COLI
Ne 10, B cOOTBETCTBHU C YTBEPKIECHHBIM TpapHUKOM.

7.2. Bemer yuer [OKyMEHTOB H (DOHAOB, HAaxXOIAUIMXCA Ha XpaHEHMH B ApxXuBe
00pa3oBaTeNbHON OPTaHU3AIIH.

7.3. TlpeacraBiser B roCyAapCTBEHHbIH (MYHHUIMIAIBHBINA) apXUB YYETHbBIC CBEIACHHUS 00
o0beME M CcOCTaBe XpaHAIMXCA B ApXuBe 00pa30BaTelIbHONW OpraHu3alud JTOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepariyu 1 Ipyrux apxXUBHBIX TOKYMEHTOB B COOTBETCTBHH
C TMOPSAKOM TOCYJapCTBEHHOTO yueTa JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
denepanuu.

7.4. CucrematusupyeT W pa3MellaeT JOKYMEHTHI, NOCTYyMNalollhe Ha XpaHEHHEe B ApXUB
o0Opa3oBaTensHOM opranuzaiuu, oopasopasiuecs B AestensHocty MBOY COII Ne 10.

7.5. Ocy1iecTBIs€T MOATOTOBKY U MIPEACTABIISIET:

a) Ha PacCMOTPEHHE U COTIACOBAHUE IKCIIEPTHOH KOMHUCCHU 00pa30BaTEIbHOM OpraHu3aIiiu
OITUCH JIeJl TIOCTOSTHHOTO XpaHeHus, BpeMeHHbIX (cBbimie 10 jeT) CpoKOB XpaHEeHHUs, B TOM
qucie MO JMYHOMY COCTaBy, a TaKKe aKThl O BBIACICHMM K YHUYTOXXEHUIO apXUBHBIX
JOKYMEHTOB, HE€ TOJUIeKAIllMX XPAaHEHWIO, aKThl 00 yTpare JAOKYMEHTOB, akTbl O
HEHUCIIPaBUMBbIX OBPEXICHUSX apXUBHBIX JTOKYMEHTOB;

0) Ha yTBEpXKICHHE JKCIEPTHO-TPOBEPOYHONW KOMHUCCHU YIMOJHOMOYEHHOTO OpraHa
WCTIOJHUTENBbHON BIacTH cyObekTa Poccuiickoit deneparun B cepe apXUBHOTO Jejia OMUCH
JIeJ1 TOCTOSTHHOTO XPaHeHHUS;

B) Ha cornacoBanue JIIK ymonmHOMOYEHHOro OpraHa HMCHOJHUTEIBHOH BIIACTH CyOBEKTa
Poccuiickoit @enepanuiu B cepe apXuBHOTO Jiej1a WK TOCYJapCTBEHHOIO apXuBa CyObeKTa
Poccuiickoit ®denepanmu  (MyHMIUNAIBHOTO apXWMBa) B ClIydae HaJelEHHS €ro
COOTBETCTBYIOIIMMU MOJTHOMOYHSIMH OIUCH JI€J TI0 JIMYHOMY COCTaBY;

r) Ha cornacoBanue OIIK yrmomTHOMOYEHHOrO OpraHa WCIOJHUTEIBHOW BIIACTH CYOBEKTa
Poccuiickoit @enepanuu B cepe apXuBHOTO JieNla WK TOCYJapCTBEHHOIO apXuBa CyObeKTa
Poccuiickoit  ®enepaumu  (MyHMIUNAIBHOTO apXWBa) B CiIydyae HaJelCHHS €ro
COOTBETCTBYIOIIMMHU MOJHOMOUYHUSAMHU aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHUCIPaBUMbBIX
MOBPEXJICHHUSIX apXUBHBIX JOKYMEHTOB;



1) Ha yrBepxaeHue qupextopy MBOY COLI Ne 10 onvicn 1en NOCTOSHHOTO XPaHEHHUs!, OTTUCH
BpeMeHHBIX (cBbitie 10 j1eT) CpOKOB XpaHEHHsI, B TOM YHCJIC OTKUCH JIe]T 10 THYHOMY COCTaBYy,
aKThl O BBIICJICHUU K YHUYTO)KEHHUIO apXUBHBIX JOKYMEHTOB, HE IMOAJIEKAIIUX XPaHEHHUIO,
aKThl 00 yTpaTe IOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEXKICHUAX APXUBHBIX IOKYMEHTOB,
yrBepxkaeHHble (cornmacoBanHbie) OIIK miaM  TocynapCTBEHHBIM apXHBOM CYOBEKTa
Poccuiickoit ®enmepaiun  (MyHHIMIAIBHBIM ~ apXHWBOM), B Cly4ae HAJEICHHUS €ro
COOTBETCTBYIOIIMMU IIOJHOMOYMSIMH.

7.6. Opranmsyer mepenady JoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepanuu Ha
MOCTOSTHHOE XPaHEHHUE B TOCYIAPCTBEHHBIN (MYHHUIIMITAIBHBII) apXUB.

7.7. Opranusyer ¥ MPOBOMT IKCIEPTH3Y LIEHHOCTH TOKYMEHTOB BpeMeHHBIX (cBbiie 10 jier)
CPOKOB XpaHEHHMs, HaXOIIMXCSA Ha XpaHEHUU B ApXuBE 00pa3oBaTeIbHON OpraHu3aluy, B
nensix oTdéopa JOKYMEHTOB JJisi BKIIIOUEHHUSI B cocTaB ApxuBHoro ¢onpga Poccuiickoit
®denepanyi, a TAKXKe BbIABICHUS JOKYMEHTOB, HE MOUIEKAIIMX AAJIbHEHIIEMY XPaHEHMUIO.
7.8. [IpoBoAUT MEpONPUATHS IO OOECIICUEHUI0 COXPAHHOCTH JOKYMEHTOB, HAXOSIIUXCS Ha
XpaHeHUH B ApXuBe 00pa3oBaTeIbHON OpraHUu3alui.

7.9. Opranusyetr uH(GOPMUPOBAHUE PYKOBOJICTBA M PAOOTHUKOB OpraHH3aIllMM O COCTaBE U
COJIep’KaHUU JTOKYMEHTOB ApXHBa 00pa30BaTeIbHON OpraHU3aliH.

7.10. UudopmupyeT noap30BaTeNIei o BOIPOcaM MECTOHAX0KICHHS apXUBHBIX IOKYMEHTOB.
7.11. Opranusyer Bbl1aqy JOKYMEHTOB U JIeJT I pa0OThl B YUTAIILHOM (IIPOCMOTPOBOM) 3aJie
WJIM BO BPEMEHHOE TOJIb30BaHUE.

7.12. VictionmHsieT 3ampockl MOJIb30BaTENeH, BBIIACT apXUBHBIC KOIIMH JOKYMEHTOB, apXHUBHBIC
BBIMIMCKU U apXUBHBIC CIIPABKHU.

7.13. Benet y4eT HCIIONB30BaHMS TOKYMEHTOB ApXHuBa 00pa30BaTEIIbHON OpraHU3aIiH.

7.14. Co3naet ¢hoHJ MMOJIb30BaHUS ApXHBa 00pa30BaTeIbHONW OpraHNU3allui U OPraHU3yeT ero
HCII0JIb30BaHUE.

7.15. OcymiecTBiseT BEACHHUE CIPABOYHO-MIOMCKOBBIX CPEACTB K JOKyMEHTaM ApxuBa
o0pa30BaTeNbHON OpraHu3aluu.

7.16. YyactByeT B pa3pabOTKe JOKYMEHTOB IIKOJIBI IO BONPOCAM apXUBHOIO Jeia U
JIeJIONPOU3BOICTBA.

7.17. Oka3bIBaeT METOANYECKYIO TOMOIIIb!

a) cayx0e Ieonpor3BoICTBa 00pa30BaATEILHON OpraHM3aliy B COCTABICHHH HOMEHKIIATYPhI
nen, GopMupoBaHUM U 0POPMIIEHUH €T,

0) CTPYKTYpHBIM TMOJpA3JCICHUsIM | pabOTHHKAaM O0pa30BaTeIbHONW OpraHU3allii B
MOJITOTOBKE JJOKYMEHTOB K Iepesiaue B ApXuB 00pa3oBaTelbHOM OpraHu3aluu.

V. IlpaBa ApxuBa o0pa3oBaTe/IbHON OPraHU3alMu

8. ApxuB 00pa30BaTeNIbHOM OpraHU3aluy UMEET MPaBo:

a) npeactaBasaTh gupexkropy MBOY COII Ne 1 mpemiokeHHsI 1O COBEPIICHCTBOBAHUIO
OpraHM3aly XPAHEHUs, KOMIUIEKTOBAHHUS, yUETa U UCIIOJIb30BAHUS apXUBHBIX JOKYMEHTOB B
ApxuBe 00pazoBaTeNbHON OpraHU3aIlNH;

0) 3ampammBarh B CTPYKTYPHBIX TOApa3/IeIeHUsIX 00pa30BaTeIbHON OpraHu3aiy CBEICHHS,
HeoOxouMble i paboThl ApXHUBa;

B) JIaBaTh PEKOMEHAIIMH CTPYKTYPHBIM MOJIpa3AeieHUusIM 00pa30BaTeIbHON OpraHU3aIUH 110
BOIIPOCAM, OTHOCSAILIUMCS K KOMIETEHIIMH APXHUBA;

r) uHOOPMHPOBATH CTPYKTYpPHBIE TOApa3/eieHus] 00pa3oBaTeNbHONW OpraHu3alid O
HEOOXOIMMOCTH TepeAayu JOKYMEHTOB B ApXUB B COOTBETCTBHH C YTBEPKICHHBIM
rpaduKoM.
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