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00 o61em codpannu (KoH(EpeHIInn) 00pa30BaTeIbHOM OpraHU3aIlUH

1. O6miee cobOpanue (KoH(pepeHIHs) paOOTHUKOB SBJISCTCS KOJUICTHAIBHBIM OpPraHOM
yIIpaBJICHUS, K KOMIETCHIIUH KOTOPOTO OTHOCUTCSI:

— BHECCHHUE TPEIUIOKEHHUI PYKOBOAUTEIIO 00pa30BaTEeIbHON OpraHu3alMd MO0 OCHOBHBIM
HAIPABJICHUSAM JIETSILHOCTH 00pa30BaTEIbHOM OpraHW3alluy, BKIOYAs TPEIIOKCHHS 10
MEePCIEeKTUBE (CTPaTeruu) pa3BUTHs 00PAa30BATEIBHON OPraHU3aIUH;

— BHECEHHUE MPEUIOKEHUN PYKOBOIUTEIO 00pa30BaTEeIbHONW OpraHM3alMy 10 BOIPOCaM
COLIMAJIbHO-9)KOHOMHUYECKUX, (HUHAHCOBBIX W MHBIX YCIOBHM Tpyna B 00pa3oBaTenbHOU
OpraHM3aLH;

— BHECEHHE MPEIUIOKEHUI PYKOBOJUTEIO 00pa30BaTEIbHON OpraHU3aluy M0 U3MEHEHHIO
yCTaBa, JIOKAJIbHBIX HOPMATHBHBIX aKTOB TI0 OCHOBHBIM BOIIPOCaM JIESITEITbHOCTH 00pa30BaTEIbHOM
OpraHM3alliK, B TOM YHUCJIE 3aTParuBaloIInX MpaBa M 00S3aHHOCTH PAOOTHUKOB (IIPU OTCYTCTBUH
NPE/ICTaBUTENIbHBIX OPraHOB PaOOTHHUKOB);

— n30paHue pyKoBOJIUTENST 00pa30BaTeIbHON OpraHu3aIliy,

— n30paHKe NpeICTaBUTENeH PaOOTHUKOB B KOMHCCHIO 110 TPYIOBBIM CIIOpaM;

— u30panue npezactaButelis (MPEICTaBUTEIBHOTO OpraHa) JJisl MPeCTaBICHUS WHTEPECOB
pabOTHHKOB B COIMAJIBHOM IMApTHEPCTBE Ha JIOKAIBHOM YPOBHE B IMOPSJKE, MPETyCMOTPEHHOM
TPYIOBBIM 3aKOHO/IATEIILCTBOM;

— OTpeNeNieHre TEPBUYHOW MPOQCOI3HONW OpraHu3aluy, KOTOpoil OyJaer mMmopy4eHo
HANpPaBUTh PYKOBOJMTENIO 00pa30BaTeIbHON OpraHu3aimu (ero MmpeiCcTaBUTeN0) MPEAIOKEHUE O
Havalle KOJUIGKTUBHBIX MEPErOBOPOB OT MMEHHU BCEX PaOOTHHKOB B TOPSIKE, MPEITyCMOTPEHHOM
TPYIOBBIM 3aKOHOIATEILCTBOM;

— BHECCHHUE TMPEUIOKCHUST PYKOBOJIUTENIO O0pa30oBaTeNbHOW OpraHM3alldk O CO3/aHHU
KoMHTETa (KOMHCCHH) 110 OXPaHe TPpy/ia pabOTHUKOB;

— YTBEpIKACHUE TOPsIKA MPOBEACHNS TAHHOTO TOJIOCOBAHUS B CITydasX, MPeIyCMOTPEHHBIX
Y cTaBOM HIKOJBI.

2. O6mee coOpanue (koH(pepeHIMs) paOOTHUKOB W (WJIM) €ro YHOJHOMOUYCHHBIN
NpE/ICTABUTEIIb BIPaBE MPEJCTABIATh MHTEPEChl paOOTHHUKOB 00pa30BaTElIbHOW OpraHM3allid B
OpraHax BJIaCTH W YIPaBJICHUS, MPO(COIO3HBIX M HMHBIX OOBEAMHEHHSX PAOOTHUKOB M HHBIX
OpraHM3alUsIX IO BOMPOCaM, OTHECEHHBIM yCTAaBOM K KOMIIETCHIIMH OOIIero coOpaHwus



(kondepenuu) pabotHukoB. OT HMMeHHM O00pa30BaTEeNbHON oOpraHu3anuu oomiee coOpaHHe
(koH(epeHyst) pabOTHUKOB HE BBICTYIIACT.

3. O0miee cobOpanue (koH(epeHIHs) paOOTHUKOB SIBISETCS IMOCTOSHHO JEHCTBYIOIIUM
KOJUIETHaIbHBIM OPTaHOM.

B cocraB oOmero coOpanus (koH(pepeHIHMH) paOOTHUKOB BXOIST PYKOBOJHUTEINb
o0pa3oBaTeNbHON  OpraHu3almdd W Bce paOOTHUKH, /s KOTOPBIX  0Opa3zoBaTelibHAs
OpraHM3ainys SBISICTCS OCHOBHBIM MECTOM palOThl, BKIIOYAs PAOOTHHKOB 0OOCOOJICHHBIX
CTPYKTYPHBIX ITO/IPa3/ICIICHHH.

4. Obmiee cobOpanue (kKoH(pepeHIHs) paOOTHHUKOB IMPOBOAUTCS IO MEpe CO3bIBa, HO HE
pexe IByX pa3 B ron. PemieHne o co3siBe o0riero coopanus (koH(pepeHun) pabOTHUKOB BIIpaBe
NPUHSTS!

— PYKOBOAMTEINH 00pa30BaTEeIbHOI OpraHu3alny,

— MPEJCTaBUTEIbHBINA OpraH pabOTHUKOB,;

— MHUIMATHBHAS Tpynna paOOTHHKOB, cocrosmas He MeHee deM u3 30 MpoIeHTOB
pabOTHHUKOB, UMEIOIIHMX MPABO Y4aCTBOBATh B 001eM coOpanuu (KoHpepeH ) pabOTHHKOB.

Brliieyka3anHble opranbl U (HJIM) JHIA OPEACTABISIOT PYKOBOJMTEIIO 00pa3oBaTeIbHON
opraHu3anuu o(GOopMIICHHOE B IHUCHbMEHHOM BHJE pEIICHHE O CO3bIBE OO0IIero coOpaHus
(koH(pepenyn) paboTHHKOB. K pemieHuro JODKeH ObITh IMPUIIOKEH MEepeYeHb BOIPOCOB K
paccMOTpeHHIO 001HM coOpanueM (KoH(pepeHIrei) paboOTHUKOB.

PykoBoaurens oOpa3zoBaTeNpHOM oOpraHm3anmuu o00s3aH  co3BaTh oOmiee coOpaHue
(xoH(epeHIU0) pabOTHUKOB B CPOK He Oosiee 7 (cemu) pabouux JHEH M CO3/aTh HEOOXOIUMbIC
YCJIOBHS /IS 3acejaHust o0iiero coopanust (KoHpepeHIHn) pabOTHUKOB, €CIIU TEPEYCHb BOIIPOCOB,
MPE/ICTABIISEMBbII K PACCMOTPEHHUIO 00IIUM coOpaHueM (KoHpepeHIen) pabOTHUKOB!

— OTHOCHTCSI K KOMIIETCHI[MH 0011ero coopanusi (KoHpepeHIrn) pabOTHHKOB;

— paHee He ObUT paccMOTpeH o0ImuM coOpanueMm (KoH(pepeHluel) pabOTHUKOB U (WIIK)
BOIIPOCHI OBITM PACCMOTPEHBI, OJJHAKO PEIICHHUS 110 HUM HE OBLIH MPUHSITHL

5. O6miee codpanue (KoH(pepeHIrs) pabOTHUKOB CUUTACTCSA COCTOSIBINUMCS, €CIIM Ha HEM
NPUCYTCTBOBAJIO OOJBIIE IIOJIOBHHBI CIIMCOYHOTO COCTaBa pabOTHUKOB 0Opa3oBaTEIbHOM
opraHm3anvi. B Ha3zHayeHHOE BpeMs TMPEICTABHUTENIb HMHUIMATOPa CO3bIBAa OOIIEro coOpaHHs
(koH(pepeHIK) pabOTHUKOB OOBSBISET HAyalo 3acelaHHs W MPEIOCTAaBISIET CJIOBO JIUILY,
OTBETCTBEHHOMY 32 PErHCTPAIMI0 YYACTHUKOB. ECITM HA MOMEHT OKOHYAaHHUSI PETHCTPAIMHA KBOPYM
He HaOpaH, 3aceanue oomero coopanus (KOHpEepeHIHN) paOOTHUKOB MIEPEHOCUTCS HA IPYTYIO AaTy
C MOCIISTYIONIMM YBEJJOMJICHUEM He TIPUCYTCTBOBABIIINX O JaTe, HA KOTOPYIO MEPEHECEHO 3aceJaHue.
[TepenecenHoe 3acenaHue MPOBOAUTCS IO TMOBECTKE HS HECOCTOSIBIIETOCS OOILETro COOpaHHS
(koH(pepeHIK) pabOTHUKOB, €€ K3MEHEHHE HE JOITyCKaeTCs.

6. [lnst mpoBeeHust 3aceianus oouiero coopanus (koHdepeHn) paboTHUKOB H30HUPAFOTCSI
npejceiaTeNlb, CeKpeTapb M cYeTHas KoMHUccus (MpH HEOOXOAMMOCTH TPOBEACHHS TaWHOTO
rOJIOCOBAHUS) IPOCTHIM OOJBITMHCTBOM T'OJIOCOB IMYTEM OTKPBITOTO FOJIOCOBAHHSI.

[pencenatens OTKphIBaCT M 3aKphIBaeT 3acelaHue oOmiero coOpanus (KOH(EpeHIHH)
pPabOTHHUKOB, MPEIOCTABIISIET CIIOBO €r0 YYaCTHUKAM, BEBIHOCUT Ha TOJIOCOBAaHHE BOIIPOCHI IIOBECTKU
3acelaHus, oOecreunBaeT COOJNIOJICHHE TOpPSIKA YTBEPXKICHUS MPOTOKOJIOB CUETHOW KOMHCCHH
(mpu mpoBeNeHHH TAHOTO TOJOCOBAHMS), TOAMMUCHIBAET MPOTOKOJ 3aceJaHusl OOIIero coOpaHHs
(koH(pepeHIn) pabOTHHKOB.

Cexperapb BeeT NMPOTOKOJ 3aceJaHusl, a TaKkke nepenaqdy opOpPMIICHHBIX MPOTOKOJIOB Ha
XpaHEHHEe B COOTBETCTBUU C YCTAHOBJICHHBIMH B 00pa30BaTEIbHOW OpPraHU3allM{ IPaBUIAMH
OpraHM3alH JeI0NPOU3BO/ICTBA.

CdyeTHasi KOMUCCHS OCYIIECTBIISIET MOICYET TOJIOCOB MPHU MPOBEICHUU TAHOTO T'OJIOCOBAHUS
10 BOIIPOCAM, YKa3aHHBIM B ITYHKTE 7 HACTOSIIIErO YCTaBa.

7. IlpuHsTHE pEIICHHIA TI0 BOIPOCAM MMOBECTKH JIHSI M YTBEP)KICHUE MPOTOKOJIA 3aCeAaHUsI
obmero coopanuss  (KoH(pepeHIHH)  paOOTHUKOB  OCYHIECTBISIIOTCS  IIYTEM  OTKPBITOTO



TOJIOCOBAHUS KBATU(HIUPOBAHHBIM  OOJBIIMHCTBOM TOJOCOB HE MeHee 2/3 pabOTHHKOB,
MPUCYTCTBYIONUX Ha 3acelaHuH. VICKIIOYEHHE COCTaBJISIFOT BOMPOCHI, PEIICHUS IO KOTOPBIM
MPUHUMAIOTCS ITyTEM MPOBEICHHS TAHHOTO TOJIOCOBAHMS

— n30paHKue PYKOBOIMTENsI 00pa30BaTEIbHOI OpraHu3alluy,

— u30panue npeacTaButels (MPeJACTaBUTEIBLHOIO OpraHa) JUis MPEACTaBICHHUS HHTCPECOB
pabOTHUKOB B COIIMAILHOM MTAPTHEPCTBE HA JIOKAILHOM YPOBHE;

— ompe/ieNicHUue TEpPBUYHON MPOo(dCOIO3HONM OpraHu3amuu, KOTOpPOH OyaeT MOpy4eHo
HAMpaBUTh PYKOBOJIMTENIO 00pa30BaTe/IbHON opraHu3aiuu (ero mpeicTaBUTeN0) MPEAIOKEHUE O
Hayajie KOJJICKTUBHBIX IEPErOBOPOB OT UMEHH BCEX PaOOTHUKOB.

[Tepenaya mpaBa rojoca OJHAM YYaCTHUKOM o01ero coopanus (KoH(GEPEHIIUU) IpyroMy, a
TaKXKe MPOBEICHUE 320YHOTO TOJIOCOBAHUS 3aITPELIA0TCA.

8. Perienust, mpUHATBHIE B XOj1€ 3aceaanHus o0mero coopanus (KoH(pepeHrn) pabOTHUKOB,
¢dukcupyrotcs B nporokose. [IpoTokon 3acenanus odmero coopanus (koH(pepeHInn) pabOTHUKOB
coctapisieTcss He mo3faHee 5 (mATH) paboymMx JHEH IMOCie 3aBeplICHHs 3aceiaHus B JBYX
9K3EeMIUISIpax, MOJMHUCHIBAEMBIX €ro IpenacenaTenieM U cekperapeM. [IpoTokon cocraBisercs B
COOTBETCTBHUH C OOIIMMH TPeOOBAHUSIMH JICIONPOU3BOJICTBA, YCTAHOBJICHHBIMH B 00pa30BaTeIbHON
OpTraHu3aIlH, C YKa3aHUEM CIIEeTYIOINX CBEICHUN:

— KOJIMYECTBO PAOOTHUKOB, NMPUHSBIIMX y4acTHUE B 3acCEJaHUU, OTMETKA O COOJIIOJCHHU
KBOPYMa;

— petrenue o6miero cobpanus (KoH(EpEHIUH);

— COCTaB CYETHOM KOMHUCCHUU (IIPU MPOBEICHUH TAWHOTO TOJIOCOBAHMS);

— KOJIMYECTBO TOJIOCOB «3a», «IPOTHUB» U «BO3ICPXKAJICSI» IO KAKIOMY BOIPOCY,
MOCTaBJICHHOMY Ha TOJIOCOBAHHE;

— KOJIMYECTBO UCIIOPYCHHBIX OFOJIICTEHEH 10 UTOTaM TAHHOTO TOJIOCOBAHHMS;

— KOJIMYECTBO CTPAHMII TPOTOKOJIA MOICUETa FOJI0COB IIPH TAHHOM T'OJIOCOBAHHH.

[Iporoko:n 3acemaanus obiero coopanus (KOHGEPSHIINH) MOIMUCHIBACTCS MPeaceaTeieM U
cekperapeM. [Ipu BbIHECEHHH BOTIPOCOB HA TaifHOE TOJIOCOBAaHUE K MPOTOKOIY 3aceJaHus 00IIero
coOpanuss (koH(epeHIUH) paOOTHUKOB TMPHKIAIBIBACTCS IPOTOKOJ IMOJCYETa TOJIOCOB,
MOJIMCAHHBIN BCEMU WICHAMU CYETHOW KOMUCCHH.

B cnyuae oOHapyxeHUs OMIMOOK, HETOYHOCTEH, HEJIOCTOBEPHOIO H3JIOXKEHUs (aKTOB B
NPOTOKOJIe 3acefaHusi obiiero codpanus (koH(epeHIH) pPabOTHUKOB y4YacTHUK (YYaCTHHUKH)
coOpaHus BrpaBe TpeOOBaTh OT MpejaceAaTeNs ero u3MeHeHus. B cBoro ouepens, mpeacenaTenb
00s13aH TPUHATH MEPHI TI0 BHECEHUIO B MPOTOKOJ COOTBETCTBYIOIINX M3MEHEHUI M YTOYHEHHH, a
TaKXke CJelaTb COOTBETCTBYIOIIEE COOOIIEHHE Ha CJEIyIOIEeM 3aceJaHUHM OOIIero coOpaHus
(xkoHpepeHIK) pabOTHUKOB, BHECS TAaHHBIM BOIIPOC B €0 IOBECTKY JIHS.

OpuruHassl IPOTOKOJIOB XPaHATCS B apXUBE 00pa3oBaTeIbHOI OpraHu3aluu.

9. IlpennoxeHuss PYKOBOJUTENO OOpa3oBaTeNbHONW  OpraHW3allii 1O  BOMpOCaM,
OTHECEHHbIM K KOMIIETEHIMU oOmero coOpaHus paOOTHUKOB HACTOSIIUM YCTaBOM, MOTYT
NPUHUMATBCS 0€3 MPOBEICHHS 3aceAaHusl (JIMTYHOTO MPUCYTCTBUSL PAOOTHUKOB) MyTEM MPOBEICHHS
320YHOTO I'OJIOCOBaHMUs (OIPOCHBIM ITyTEM).

Takoe ToIocoBaHME MPOBOIUTCS ITyTeM OOMEHa JOKYMEHTaMH ITOCPEICTBOM AJIEKTPOHHOU
WM UHOW CBSA3M, oOecrieunBaroileil ayTeHTUYHOCTh Nepe1aBaeMbIX M IPUHUMAEMBIX COOOIIEHUH U
WX JJOKYMEHTAIBHOE MTOITBEPIKICHUE.

[Topsimok TMpoBeAECHUS 3a0YHOTO TOJIOCOBAHMS YTBEP)KAAETCS Ha 3acelaHud OOIIero
cobpanus (KoH(pepeHIKn) pabOTHUKOB, OH JOJDKCH MTPEyCMaTPUBATh:

— 00s13aTeTbHOCTh COOOIIEHUSI BCeM paOOTHHKAaM BOINPOCOB, BBHIHECEHHBIX HA 3a0YHOE
TOJIOCOBaHHUE;

— BO3MOXKHOCTb O3HAKOMJIEHUSI BCeX pPAaOOTHUKOB J0O Hayaja TOJIOCOBAaHUS CO BCEMH
HeoOXoIMMBIMU HH(pOpMaLIUel U MaTepualaMu;



— BO3MOXXHOCTh BHOCHTH TPEIUIOKEHHS O BKIIOUCHHUU B MEPEYCHb BOMPOCOB, BHIHECEHHBIX
Ha 320YHOE T'OJIOCOBAHHUE, JIOTIOIHUTEIILHBIX BOIIPOCOB,;

— 0053aTeTbHOCTh COOOIICHHsSI BCEM DPAOOTHHKAM J0 Hadalla TOJIOCOBAaHUS H3MEHEHHOMN
MIOBECTKH JIHS;

— CPOK OKOHYAHHsI IIPOLIETYPhI TOJIOCOBAHMSI U TIO/IBEACHUS HTOTOB T'OJIOCOBAHMSI.

Penrenue, npuHsATOE MyTEM 3204HOTO TOJIOCOBAHHUS, 0(hOPMIISIETCS IIPOTOKOJIOM C YKa3aHUEM
CHEAYIOUIUX CBEICHUM:

— KOJIMYECTBO PAOOTHUKOB, KOTOPHIM OBLTH pa30CiaHbl BOIPOCHI, TPEOYIOMINE TPUHSATHS
pelieHus;

— KOJIMYECTBO PAOOTHHUKOB, MPHHSBIIUX y4YacTUE B 3a0YHOM TOJIOCOBAaHHH, OTMETKA O
COOJTFOICHUH KBOPYMa,

— KOJIMYECTBO TOJIOCOB «32%», KIPOTUB» U «BO3JIEPIKAIICS) MO KAXKIOMY BOIIPOCY;

— peuienue obmiero coOpanus pabOTHUKOB MO KaKIOMY BOTIPOCY, TPEOYIOIIEMY PEIICHUSI.

K mpoTokoity nmpukiaasiBatoTest BCsl HHPOpMAIUs M MaTepUaIbl, a TAK)KE WHBIC JOKYMEHTHI,
KaCaroI1ecs: PeIICHHS.
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